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[image: image1.jpg]Request for Non-faculty Performance Review Date Extension or Variation
INSTRUCTIONS This form is used to request an exception to the standard dates to complete Performance Review of a 
Texas A&M University non-faculty employee. University Rule 33.99.03.M01.01 requires approval by Human Resources & Organizational Effectiveness for such variations. Please return this completed form to HRevaluations@tamu.edu.
	PLEASE TYPE OR PRINT
Department       
	Date  

	Department/Unit Head       
	Phone/Email 

	Department Contact  
	Phone/Email  

	Type of  Request

 FORMCHECKBOX 
 Extension to standard deadline      
(Standard deadline is May 31)

 FORMCHECKBOX 
 Variation to standard evaluation cycle      
(Standard evaluation cycle is April 1 through May 31)
	Reason for Request       


	SUBMIT FORM TO:

Human Resources & 
Organizational Effectiveness
HRevaluations@tamu.edu
	NEED HELP? 

Human Resources & 
Organizational Effectiveness
HRevaluations@tamu.edu


�








Request for Variation-Performance Review
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